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Erasmus Traineeship
Acceptance Letter

We hereby declare to accept Mr/Mrs …………………………. as a trainee under ERASMUS Programme for a practical training period of ………. months, starting on (day/month/year) ………………………until (day/month/year).……………….. The student will be under the direct supervision of Mr/Mrs ………………. ………………… (student company tutor).
Our company operates in the area of ……………………………………….and has (number) ……..................employees.

Mr/Mrs……… has the level of language required to be a trainee in our company. 
Detailed programme of the training period (if possible, please give additional information on a separate sheet of paper):


…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..………………………
Tasks of the trainee: 

…………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………

Monitoring and Evaluation Plan:
…………………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………………
Our company will offer a monthly complement to the Erasmus grant of ……. € (not compulsory).
	Company/Organization’s Name: 
Department: 
Tutor’s name: 
Position: 
Address:       FORMTEXT 

     
                                                    Postal Code: 
Country:       FORMTEXT 

     
                                                     City: 
Phone (with area code): 
E-mail: 

	Sending institution: UNIVERSIDAD FRANCISCO DE VITORIA
Coordinator’s name: 
Faculty/School: 
Phone (with area code): 
E-mail: 
On satisfactory completion of the training programme the institution will:

· Award: 
· Record the training period in the Diploma Supplement or Transcript of records 

	Date: 
Company’s stamp and Signature of the responsible person:


	Date: 
Coordinator’s signature:
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